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Tybee Island Maritime Academy 
School Volunteers and Field Trips 

What is a school volunteer? 
Any individual not employed by the school who performs services for the school without pay is a 
volunteer.  Volunteers may be parents, business partners, community members or college students.  

Are volunteers screened, and if so, how? 
All volunteers who will be working directly with students of the school must complete a Volunteer 
Registration Form each year.  School personnel then check the information on the form against the List 
of Registered Sex Offenders provided by the state of Georgia.  The school does not require a volunteer 
to undergo a background check unless they will be staying overnight with students as a field trip 
chaperone.  In addition, at their his discretion the principal may require any volunteer to undergo a 
background check. 

How frequently must the List of Registered Sex Offenders by checked? 
The registry should be checked annually for each volunteer, ideally at the beginning of the year or as 
soon as they submit a Volunteer Registration Form.  The form includes a check box to indicate that the 
List of Registered Sex Offenders is clear for the volunteer. 

How can Volunteer Registration Forms be obtained?   
All parents should be provided a Volunteer Registration Form at the start of each school year.  Forms 
should also be available in the front office.   

Are there limitations on volunteers working directly with students? 
Volunteers may work with small groups of students or an individual student in a tutoring capacity or 
assist in other ways at the principal’s/teacher's discretion. A volunteer may work with an individual 
student only in an open area such as a hallway or in an area where they are observed by another 
volunteer or staff member.  At no time should a volunteer be left alone and unobserved with an 
individual student in a private or secluded area such as an office or classroom.  Persons operating in 
an official capacity such as a court-appointed advocate, who provide proper identification and have 
parental or guardian permission, may meet privately with students without being observed. 

May volunteers serve as substitute teachers? 
No.  Only individuals who have been trained by Kelly Services and are on the approved 
substitute list may do this.   

May volunteers help out on field trips? 
Only parents of currently enrolled students may be approved to serve as chaperones by the principal.  
For day trips, the Volunteer Registration Form is sufficient to complete.  However, any chaperone who 
will be participating in an overnight field trip must undergo a background check. 

How does a volunteer chaperone obtain a background check? 
The school principal will provide instructions to parents on how to obtain the background check once it is 
determined they will be used as an overnight field trip chaperone. Background checks will be arranged 
through the school and Tybee Island Police Department and must be completed by the volunteer 
chaperone no less than five days prior to the trip.  This ensures results will be reported to the principal 
before the trip occurs. 
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Must parent chaperones pay the cost of the background check? 
No.  Costs for background checks should be incorporated into the field trip budget and covered through 
student fees and fund raising. 

Can parents drive students to field trips? 
For field trips occurring during the school day or coordinated by school personnel, parents may drive 
students other than their own ONLY if they complete a Parent Driver Waiver form and provide a copy of 
a valid drivers license and automobile insurance.  The Waiver Form states that the school is not liable in 
the event of an automobile accident.  Parents whose children will be transported by a parent driver must 
also sign a Parent Driver Waiver Statement indicating they acknowledge the school has no liability in the 
event of an accident in a car driven by a parent. 

Are parent field trip chaperones authorized to supervise individual students? 
Parent chaperones should not be alone with an individual student unless specifically directed to do so 
by a staff person in charge, and then only under emergency or exceptional circumstances.   

displaying appropriate behavior, language and attire at all times.
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Expectations of Volunteers
Tybee Island Maritime Academy volunteers are representatives of the school community and role 
models for students. As such, volunteers are expected to adhere to the system’s core values: integrity, 
high ideals and expectations and sensitivity to the school environment. Volunteers must take personal 
responsibility for understanding the system’s ethical standards and applying them in volunteer activities.

All volunteers are expected to:
1.
2.

Make decisions based on what is best for students in all cases.
Maintain honest, equitable, professional relationships with students, parents, 
staff members, community members and other volunteers.

3. Observe local, state and federal laws, policies, rules, and regulations.
4. Maintain confidentiality of privileged information.
5. Support cooperation between the school and the community.
6. Refrain from using school contacts and privileges to promote partisan politics, sectarian

religious views, or propaganda of any kind.
7. Safeguard school property, equipment, and materials.
8. Implement board policies in a spirit of good faith. 
9. Comply with appropriate standards of professional conduct including, but not limited to,

I understand that all volunteering relationships established through the Tybee Island Maritime Academy 
take place with student(s) on the school campus during school hours or at other school authorized 
activities ONLY. I understand that volunteering is a privilege, not a right, and the Schoolmay, in its sole 
discretion, decide to discontinue any volunteer’s participation at any time and for any reason or no reason, 
with or without notice or warning. All information in this application is accurate to the best of my knowledge. 

Signature Date



VOLUNTEER DISCLOSURE FORM

Name: Telephone:

 NO YES    1.  Are you presently charged with, but not convicted of, a crime?  A pending criminal 
charge will not necessarily bar you from volunteering in the District.  If yes, 
attach an explanation of the nature of the charge, place, date, and court.  

 NO  YES    2.   Have you ever been convicted of a crime?  A conviction record will not necessarily bar 
you from volunteering in the District.  If yes, attach an explanation of the 
nature of the crime, place, date, court, and final disposition.  You need not 
list traffic violations for which a fine or forfeiture of less than $150 was imposed.   

NO         YES    3. Have there ever been any findings against you in any civil adjudications involving 
domestic violence, abuse, sexual abuse, neglect, or exploitation or financial 
exploitation of a child or vulnerable adult?  Civil adjudications include a final 
agency finding that the applicant did not appeal or a judicial or administrative 
proceeding that affirms an agency finding or results in a finding. If yes, attach a 
detailed explanation.

NO YES    4. Have you ever been convicted of any crime involving the manufacture, delivery, or 
possession with intent to manufacture or deliver a controlled 
substance?If yes, attach a detailed explanation.

I, , certify under penalty of perjury under the laws of the State of 
Georgia that the foregoing is true and correct.  I understand that any falsification or deliberate 
misrepresentation, including omission of a material fact, or failure to complete any part of this application 
or this disclosure form can be grounds for denial of volunteer service or continued volunteer service with 
Tybee Island Maritime Academy. 

Volunteer applicant’s signature:   
(Complete application packet, print out, sign hardcopy before submitting)

Date: City and State: 
(mm/dd/yyyy)

Tybee Island Maritime Academy volunteers are representatives of the 
school community and role models for students. As such, volunteers are 
expected to adhere to the system’s core values: integrity, high ideals 
and expectations and sensitivity to the school environment. Volunteers 
must take personal responsibility for understanding the system’s ethical 
standards and applying them in volunteer activities.
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